YOUR NAME
Address: 








Telephone (Mob): 

Telephone (Home):

Email: 









Date of Birth:   

 

--/--/----

Marital Status:
 


 
Sex: 










 
Nationality: 






Driving Licence: 


 

PERSONAL STATEMENT 

A                     qualified in        with over     years of experience, 10 years managerial experience, extensive marketing experience, looking for a suitable permanent post in the GEOGRAPHIC area. Salary levels negotiable, availability is with   weeks notice. 
EDUCATION  

1993 - 1996 Coventry University 

LLB (Hons) Law
Class: 2.2 

Subjects included: 

Dissertation title: 

There are two ways of putting your subjects down. The first method is to include brief extracts from your subjects covered, the second method is to include the lot. Both need to have grades as a percentage included. Choose the method you prefer and delete the other one.. 

An example of each method is below: 

1. 

Subjects included: 
Criminal Justice (70%), Civil Liberties (67%), Family (52%), Equity & Trusts (67%), Crime and Punishment (67%).

Dissertation title: 

Dissertation title 'In light of recent case law should the mandatory life sentence for murder be abolished, and if so what is the appropriate reform?'

2. 

1st year results





















2nd year results
Contract
 62%






















Tort


Land Law 59%





















Criminal Law

EC Law
48%






















Intellectual Property 

Constitutional & Administrative Law 56%






Company Law 

3rd year results

Equity & Trusts

Law of Succession

Legal Theory

Dissertation:   The Implementation & Workings of the Youth Justice & Criminal Evidence Act 1999.

2005-2007 College in London

NVQ Business Studies

Grade: 

Subjects included….

1986- 1993 Great Scott Sixth Form, Newcastle 

A Levels: English Literature C, Religious Education C, Biology B.
AS Level: Human Biology A.

GCSEs: 8 at grades A-C including Maths & English.

Overseas Examples: 

1984 – 1987 University of Ibadan, Nigeria
LLB (Hons) Law
Class: 2.2
Subjects included: 

Dissertation Title: ‘Democracy and the Rule of Law in Nigeria’ (65%).
Member of the University Netball Team.
1982 –1984 International School, Capital City, Madeup Country
High School Diploma (equivalent to 3 A Levels): 
English B, History B, Economics C.

1977 –1982 International School, Ulan Bator, Mongolia 
School Leaving Certificate (O Level equivalent)

8 GCE O Levels at grades A –C (including Maths & English) 

CAREER HISTORY

1999-2000 Colonial First State Investments Sydney

Credit Analyst 
· Credit Analysis 
· Structuring of loan proposals for commercial property transactions – average size $1.6M AUD.

· Management of loan renewal function.

· Instruction of, and liaison with loan originators, solicitors and valuers across Australia.
1997-1999 Sanda Australia Limited Sydney

Corporate Loan Administrator

· Co-ordination of drawdowns, rollovers, repayments for corporate loan book

· Credit analysis – annual review basis

· Amendment and custody of loan documentation

Oct 2005 - Nov 2006  TDS Services, Harrow 

Parking Appeals Officer
· Preparing routine cases for submission to the Parking Appeals Services.  

· Investigating routine correspondence including challenges/representation against issue of Penalty Charge Notice.

· Recommending either the cancellation of Penalty Charge Notices or rejection of representations/challenges.  

· Dealing with cases that have been registered as a debt with the County Court, including preparing appeals against statutory declarations submitted by the appellant and processing instructions received from the County court. 
· Dealing with enquiries both over the phone and in writing on cases that have been passed to the bailiff, including liaising with bailiff and obtaining reports from the bailiff. 

1998-2002 Honda, Gloucester 
Office Administrator (Part-Time)
Worked in an executive car showroom.  Involved qualifying legitimate leads and assess client requirements, conveying the appropriate information to sales executives.  The position involved computer and administrative duties to include car taxing and registration process.

1990-1995 Painter Office Equipment, Bognor Regis, East Sussex
Sales Executive

Painters provide stationery to offices across the West Midlands. The company has a turnover of £1 million      and    staff. Working as part of a team of five as a sales executive.  
· Work included processing orders through to the delivery of goods.  
· Undertook showroom demonstrations for photocopier sales & printers
· Involved in the promotion of new products.  
· Regularly exceeded sales targets on an annual basis.

Nov 1998 to 2005 Department for Work and Pensions, London, SE19 

Personal Adviser

Interviewing Clients, advising on benefit entitlements and decision making. 

Basic Work Experience
Sept-Dec 2007 Clearance Shop, Shropshire Oaks Outlet Village, Ellesmere 

Sales Assistant

Working as part of a large team on the shop floor assisting with general duties including merchandising, handling telephone queries, stock replenishment and cash handling. 

Sept 2005- Jan 2006 Terence Jones, Heswall, The Wirral     

Waitress
Assisting in a well known restaurant, greeting customers, taking orders, serving food and beverages, clearing tables and cash-handling.
COMPUTER & LANGUAGE SKILLS
· English – Fluent

· Language – Fluent
· German – Basic spoken, intermediate written.

· Full working knowledge of Microsoft Word & Office products, internet, email facilities and search engines. 

· Typing speed -      wpm.

ACTIVITIES AND INTERESTS
4-5 bulletpointed entries. 

· Attend Aerobics classes at local gym.

· Swimming – regularly to maintain fitness levels. 
· Tennis - keen tennis player playing double matches fortnightly.

· Travelled round Europe by tent and camper van and have visited most of Africa, Turkey, Israel, Syria, New Zealand and China.

· Qualified Sailing, Fitbox and Spinning Instructor; 
· Enjoying any kind of snow & mountain sports, including climbing, ice climbing, hiking, snowboarding and skiing.  
· Former member of the Caimaino Ski Club, racing every weekend and winning several trophies.

· Music – singing in a gospel band.

· Literature – writing poetry and short pieces. 

· Travelling: countries visited include the USA, Canada, Dubai, The Netherlands, and South Africa.

· Sport - enjoy playing football. I am the captain of my local team in Dagenham. We play every Saturday and  Wednesday. I also captained my department during my University days. 
· Running - I have run a marathon annually for the last three years and am currently training for the Chicago marathon in October 2009. 
· Home renovations. Currently working on my third investment property since 2003.

· Investing in the stockmarket.

· Reading – just finished reading the Harry Potter books.

· Squash – playing regularly at a local club.

· Calligraphy – writing certificates, wedding invitations and general art work.

· Golf – former member of Heswall Golf Club and Tennis Club, competing regularly. 

· Gym – attending three times a week to keep fit. 

· Yoga – member of a class, attending once a week. 

· Scuba diving – diving in a range of locations including Spain and Australia (Great Barrier Reef). PADI Open Water Licence. 

· Cricket – play for Sunbury CC during the season. 

· Keeping Fit – regularly train three times per week at local gym. I also take part in group fitness classes such as cycling and boxing fit. 

· Squash – member of local club and competing within a pyramid league. 

· Tennis – playing for a local club on a social basis. 

· Gym – regularly working out with a personal trainer to keep fit. 

· Travel - have been to the Caribbean and travelled extensively around the Mediterranean coastline.

REFERENCES
Available on request (if qualified and in work). 

	Name
Title – eg Doctor/Professor/Barrister
Tel: 

Email: 

	Name
Title
Tel:  

Email: 










